BO TU PHAP CONG HOA XA HQI CHU NGHIA VIET NAM

HOQC VIEN TU PHAP Péc lap - Tw do - Hanh phiic
S6: 415 /TB-HVTP Ha Ngi, ngay L\ thdng S ndam 2023
THONG BAO

Nhip hoc va khai gidng
Lép bdi dwong nghiép vu hd tich cho cdng chire 1am céng tac hé tich
tai UBND cip x4, cAp huyén — L6p thir ba
(Ldp t6 chike theo hinh thikc hoc truc tuyén)

Dé g6p phan hoan thién tidu chudn chirc danh nghé nghiép cho doi ngii can bo,
cdng chirc 1am céng tac hd tich va nhim ning cao chit luong dang ky, quan ly hd tich
dap ung yéu cAu cai cach hanh chinh, hoi nhép quéc té, ngay 12/01/2023, Hoc vién Tu
phap c6 Thong bao s 43/TB-HVTP vé viéc chiéu sinh Lép bdi dudng nghiép vu ho tich
cho cong chirc 1am céng tac ho tich tai UBND cp x4, cép huyén.

Trén co s& danh sach cong chitc ding ky va duge ctr tham gia L6p bdi dudng
nghi€p vu hd tich cho cdng chirc lam cong tac ho tich tai UBND cép x4, cap huyén,
Hoc vién Tu phap td chirc Lép bdi dudng nghi¢p vu hg tich cho coéng chirc lam cong
tac ho tich tai UBND cdp x4, cip huyén — L6p thir ba theo phuong thic truc tuyén va
thong bao lich nhap hoc, khai giang khoa hoc, cu thé nhu sau:

1. Danh sach trié€u tap hoc:

Theo danh sach cong chirc Guge cir hodc dang ky tham gia 16p hoc.

Luwu y: Hoc vién Tu phap vén tiép tuc nhan ding ky tham dy 16p hoc chim nhét
dén 16h00° ngay 15/4/2023 (thir Bay).

2. Theoi gian khai gidng va hoc tip:

- Khai giang truc tuyén: 8h00° ngay 16/4/2023 (Chi nhat).

- Lich hoc: Tir ngay 16/4/2023 dén ngay 14/5/2023 16p hoc tb chirc vao céc ngay
Thix 7, Chi1 nhét hang tudn: sang tir 8h30° — 11h30°, chiéu tir 14h00°-17h00°.

3. Hinh thirc hoc tap:

Hoc truc tuyén trén phe"in mém Microsoft Teams

4. Cach thirc tham gia hoc tryc tuyén:

- Hoc vién phai chuan bi may tinh xach tay, mdy tinh bang, may tinh ban, hodc dién
thoai di dong kém theo thiét bi webcam, tai nghe/loa (uu tién sir dung may tinh dé dam
bao chét lugng hoc tip) va phai c6 dudng truyén internet dam bao tbc do truy cap tot.

- Hoc vién ding nhép theo dia chi: https://www.microsoft.com/vi-vn/microsoft-
teams/log-in hodc cai dat phén mém Microsoft Teams, dang nhép theo account dugc Ban
td chirc 16p hoc cung cip (cd hudng dan cho timg hoc vién ding ky tham gia I6p hoc qua
dia chi email ca nhan).

- Hoc vién tham gia nhom Zalo theo link: https://zalo.me/g/mqvdtrd445 hoic
quét ma QR:
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5. Hoc phi: 2.500.000 @/01 hoc vién/01 khoa hoc

Hoc vién chuyén khoan toan bd hoc phi mot l4n vao thong tin tai khoan sau:

- Chu tai khoan: Hoc vién Tu phap

- 86 tai khoan: 121 000 078 119

- Ngin hang TMCP Céng thuong Viét Nam, Chi nhanh Tay Ha Noi

- N6i dung chuyén khoan:

+ Trudong hop ndp cho 01 hoc vién: “Ho va tén + BD2023.36”,

+ Trudng hop ndp don vi ndp cho nhiéu hoc vién: “Tén don vi + BD2023.36”,

- Théi gian ndp hoc phi mudn nhit 16h ngay 16/4/2023.

Lueu ¥: Sau khi hoan thanh viéc nép hoc phi, dé nghi Quy co quan don vi, hoc
vién sao chup, giki lai théng tin vé viéc di ndp hoc phi vé Hoc vién Tu phdp theo dia
chi email: hocvientuphap.bdcb(@gmail.com.

6. Thi tuc nhap hoc:

Hoc vién giri hd so bang chuyén phat nhanh, gbm:

- Gidy dang ky tham gia va cam két khong hoc tring thoi gian véi khéa hoc khéc;

- Phiéu thong tin hoc vién ¢6 dan 02 anh 4x6cm;

- Quyét dinh cir di hoc (néu cd);

- Gidy t& chiing minh d4 chuyén khoan hoc phi (déng cho cd khod hoc);

- Bang ké khai thong tin xuét héa don tai chinh néu c6 nhu ciu xuét hoa don tai
chinh (theo mdu dinh kém).

Thong tin chi tiét khdc, xin vui long lién hé:

Trung tdm Bdi dudng can bd - Hoc vién Tu phap

Pia chi: phd Tran Vi, phudng Mai Dich, quan Cu Gidy, Ha Nbi;

Dién thoai: 024. 62.873.428-228;

Di dong: 0916.132.296 (D/c Pham Ngoc Minh Chau — H3 tro chung truée khai
giang); 0989.855.854 (B/c Nguyén Thanh Binh — Quan Iy 16p)

Email: hocvientuphap.bdcb@gmail.com;

Website: http://hocvientuphap.edu.vn/

Xin trdn trong cam ormf ‘7/
Not nhn: KT. GIAM POC
- Gidm déc HVTP (dé blc); s ek .

- Céc Ph6 Giam d6c HVTP (dé biét);

- Céac STP dia phuong (dé p/h);

- Hoc vién ding ky tham gia 16p hoc (dé t/h);
- Lwu: VT, BDCB, TCKT.



BO TU PHAP
HQC VIEN TU PHAP

HUONG DAN HOQC VIEN THAM GIA LOP BOI DUGNG NGHIEP VU
HQ TICH CHO CONG CHU'C LAM CONG TAC HQ TICH
TAI UBND CAP XA, CAP HUYEN
(Té chikc theo phwong thitc hoc truc tuyén)
(Ban hanh kém Théng bdo sé % 1 S/TB-HVTP ngay 1%/ 3 /2023)
Ban t6 chirc d& nghi anh/chi hoc vién doc k§ céc théng tin trong Ban huéng
dén nay truc khi tham du L6p hoc truc tuyén:
1. Piéu kién cin thiét
Pé tham gia 16p hoc truc tuyén ctia Hoc vién Tu phap, hoc vién cén co:

o May tinh ¢6 micro va loa/tai nghe (tt nhat 13 may tinh xéch tay) c6 két nbi
internet. Trong trudng hop khéng c6 may tinh c6 thé sir dung dién thoai théng minh
(smart phone) chay Android hogc iOS ¢6 két nbi mang internet (t6t nhét la két ndi
qua wifi). Khuyen khich sir dung tai nghe d& c6 chit lugng 4m thanh tét nhit va
tranh 1am phién ngudi xung quanh.

o Tai khoan tham gia hoc truc tuyén: bao gdém tén truy cdp, mat khdu va ma
16p hoc. Ban t6 chirc s& giri thong tin qua email cho hoc vién. Truong hop khong
nhan dugc, hoc vién lién hé vé6i can bd hd tro k§ thuat (theo thong tin bén dudi) dé
nhén thong tin tai khoan.

o Céc hoc liéu khac nhu tham gia 16p hoc thong thudng.

2. Quy trinh hoc tip tryc tuyén
2.1. Tham gia nhom Zalo lop hoc:

o Caidat phe"in mém Zalo trén dién thoai.

o Tham gia nhém Zalo theo duodng link trong email do Chu nhiém l6p gui/
hoic két ban véi Chit nhiém 16p/hodic Hb tro ki thuat & dugc moi vao nhom.

2.2. Thuec hién 1 ldn ddu tién:

o Cai dat phdn mém Microsoft Teams (Bing cach vao App Store véi iOS hoic
CH Play/Play Store v6i Android).

o Ding nhép vao phian mém bang tai khoan da duogc cép. Pbi mat khiu ngay
sau l4n ding nhép thanh céng lan dau tién. M4t khau gdm it nhét 8 ky tu, bao gom
ca chit va sd.

o Tham gia 16p hoc bing ma 16p hoc da duoc cép.

2.3. Tham gia hoc tip (véi mbi budi hoc)

o Ding nhap theo link 16p hoc do BTC giri qua zalo truéc mdi budi hoc.

o Vao 16p hoc nhin “Tham gia” hoic “Join” (tuy ngdn ngit hién thi);

Luu y khong nhdn vao “Cudc hop” - “Meet” (sé tao cudc hop mdai khién
nhdm 1dn phong hoc).

o Tham gia 16p hoc/bubdi hop dang dién ra;

o Nhén biéu tuong Micro hodc Ban tay dé thuc hién phét biéu/trao doi.

3. H6 tro khi cén thiét
H3 trg cac van dé lién quan lich hoc, giang vién, hd so hoc vién, hoc phi, héa
don, tai liéu hoc tap: 0989.855.854 (d/c Nguyén Thanh Binh)
BO TU PHAP




HOQC VIEN TU PHAP

QUY PINH THAM GIA LOP BOI DUONG TRUC TUYEN
CUA HQC VIEN TU PHAP

1. L6p hoc truc tuyén do Hoc vién Tu phép t6 chirc nham phuc vu
hoat dong giang day va hoc tdp cia Hoc vién Tu phap. Céac ca nhin tham du 16p
hoc phai tuan thu phédp luit nuéc Cong hoa xa hdi chi nghia Viét Nam, quy dinh
ctia Hoc vién Tu phap va quy dinh riéng ciia 16p hoc truc tuyén.

2. Khi tham gia hoc tap truc tuyén, mdi hoc vién dugc cung cép 01 (mdt) tai
khoan dé truy cép vao 16p hoc truc tuyén. Hoc vién phai tu bao vé tai khoan cta
minh (bao gbém tén ding nhap, mat khau), khong dé nguoi khac st dung tai khoan
ctia minh; hoc vién phai chiu trach nhiém v& céc thong tin dua 1én hé thong; hoc
vién phai thuc hién nghiém céc quy dinh cia phép luit va cua Hoc vién Tu phap vé
viéc tham gia 16p hoc truc tuyén. Hoc vién tit mic trong qua trinh tham gia 16p hoc
va chi bat khi dugc giang vién chi dinh phat biéu.

3. Hoc vién c6 quyén bd sung ndi dung thong tin c4 nhan: Hinh dai dién, gi6i
thiéu, dia chi email, s6 dién thoai lién lac.

4. Nghi€ém cAm céc hanh vi loi dung khoa hoc truc tuyén lam noi thao luén,
truyén ba thong tin khong lanh manh, chdng lai dudng 18i, chu truong, chinh sach
cua Pang, Nha nudc Viét Nam, vi pham thuan phong m¥ tuc cia déan toc Viét Nam,
c4c thong tin vi pham ddi tu ciia cac thanh vién tham gia, sir dung hé théng, céc
thong tin dua 1én v6i muc dich kién cdo, bdi nho; cung cap thong tin trai véi quy
dinh cua phép luat; cac hanh vi tao dudng din trai phép ddi v6i tén mién hop phap
ctia t chitc, ca nhén; tao, cai dit, phat tan phé‘in mém doc hai, virus may tinh; xam
nhép trai phép, chiém quyén diéu khién hé théng théng tin, tao 1ip cong cu tn
cong trén internet.

5. Cac vi pham tuty theo mirc d6, s& bi quan tri hé thdng nhic nhé, tudc
quyén ding bai, canh céo trén toan hé thdng, tudc quyén truy cp hé théng, xir ly
ky luét theo quy dinh cua Hoc vién Tu phap va dé nghi cdp c6 thdm quyén xu ly
theo quy dinh phap luét.

6. D& nghi hoc vién hoan thanh mét s6 thu tuc trude khi du hoc, gérn:

- Nop hoc phi tham gia khéa hoc va giri ban cing gidy to chimg minh da
hoan thanh nghia vu ndp hoc phi;

- Khai va ndp ban cting céc gidy to, hd so hoc vién theo yéu cau tai Thong
bdo nhép hoc;

- Cai dit Zalo va tham gia nhém 16p theo dudng link do cén bd quén ly 16p
gui qua email c4 nhén.



SO THU TU:
BO TU PHAP CONG HOA XA HQI CHU NGHIA VIET NAM
HOQC VIEN TU PHAP Péc lap - Tr do - Hanh phic

PHIEU THONG TIN HQC VIEN
Lép béi dwdng nghiép vu hd tich cho cong chirc lam cong tac ho tich

_ tai UBND cip x4, cap huyén )

(To chikc theo phwong thirc hoc truc tuyén)
Ho va tén (viét chit in hoa)* ©... ...c.oovvviiiiiiiiiieennn, Gi6i tinh:* Nam/Nit
Nedy thang, nim stihe®. .. ..o s sa Neuvén guing® ..o emmmsmmeroasss
DA t00* . n i ssimsnins TN BIR07: cianans inasmsssossumss s on s Qubc tich:...........
S6 CMND/CCCD:....ceeveeeieeeannee Ngay cap:....cceeeennens Noicap:i.oeeaninennnnn.
Hb khéu BTG RIS oo mmumincciosimnsmtmmimosmmsmcssismmsiaine; w0 S A S R R
OB 0 BEBETHBNY +xmcomiornissmmmminmiomicnmsrmm im0 5,08 0 RO A S R A
(o qUam BONE T i wunmnmsmsssnstenbimsos sy s s S AL R A B B AP A YT e erass
510 CHT By Vi OB o sstm o s s 0 G S SRS
M2 58 thué O qUAN™*>......0oeieeiii e e
ERTEC VAL o vnsumsssssasssanon esesssvinmo ooy snsosssinsa s e o insmceisomipensos oy oo i ik S50 A AT AR
Cong chuc*: Naach: (CV, CVC, CVCC, €S, CCHp su)iuccs sssssnmsumsasss
Vién chirc hanh chinh: Vién chirc chuyén nganh®: Hang: (1,2,3.4)...
BPién thoai 1i€n hé: €O qUaNn. ..cos e e ssammnovsn snass SN ooy cvsnmwmmmpnnmmsms
0T 101105 I3 (1)1 b e STRR————— Piachi Email* ..............ccooiiiiinn.t.

Gidy to kém theo hd so nhap hoc:

- Quyét dinh ctr di hoc
- Ching chi CV hodc trong duong
- Gidy t& chimg minh ngach CVC ho#c tuong dwong

Anh Anh Ha Néi, ngay thdng ndm 202..
4x6¢cm 4x6¢cm Nguwoi khai
Pé lam Luu theo (ky, ghi ré ho va tén)
chimg phiéu
' Ghif chi/GCN d5n) QLHV Nha nudc
2 Pia drereere - 7—01 COqUaIT TITE TTUo

3 Cung cap néu cin xuat hod don tai chinh.

4 Tich x néu la cong chirc, néu rd ngach cong chirc dang git.

S Tich x néu Ia vién chirc hanh chinh;

6 Tich x néu 14 vién chirc chuyén nganh. D& nghi néu rd hang vién chic
* Muc bit budc dién théng tin dé xuit hoa don tai chinh.



CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc ldp — Tw do — Hanh phiic

GIAY DANG KY THAM GIA
Lép boi duwdng nghiép vu hd tich cho cong chirc lam cong tic h§ tich
tai UBND cép x4, cip huyén
(T6 chitc theo phicong thire hoc truc tuyén)

Kinh giri: Hoc vién Tw phap
DR AOLIEE i et s oo st st i s mm e SR ER A A A AL

S RBRYS .. oicnmsmimammsamaimsm sosnsm s s sonstms mmehon s, SRS 18, o S8t . SN0 5 £ R 8
CITITE WHE © oonoaonimsmecionn: eomince momiosmimonemc s s momsmomsnreoe o e e ol i 0, 0 3 R R L 55

DI thoak o sussss samsansesmnanas Emails coooonnsciumnsscnsinis s s s 55595
Can ofr Thong baorve vige chién sinh 10D o sosminunmnusisae sypomvssan

-----------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------

Khai giang ngay....... thing....n8m 20.....:
Thoi gian hoc: tur....... Bies™ GBI cocusn S ;
NEAY ROCE . sosssussissamopinnnss rrsissus s s essavasibsss supunas wivs or sy dssssee s

(Cdc ngay trong tudn hodc Thit Bdy - Chit Nhdt)
T6i cam két ban than toi khong tham du khoéa hoc khéc tring thoi gian
v6i 16p hoc ké trén, néu sai t6i xin chiu hoan toan trach nhiém truéc phép lut.
Néu duoc xét duyét hd so da didu kién nhap hoc, t6i cam két tuan thu ky luat
16p hoc va chip hanh nghiém tic ndi quy ctia Hoc vién.
Trén trong cam on!

............. , ngay ...... thang ...... nam 2023
Ngudi dang ky



BO TU PHAP
HQC VIEN TU PHAP

BANG KE KHAI THONG TIN XUAT HOA PON TAI CHINH
Ngay thiang nam 202..
Ngudi yéu cAu: ...............

Huéng din: )

1. Cdc trwong co (*) bat bupc khai thong tin:

Cot 2, 3, 4 (néu xuit héa don cho don vi): Ghi thdng tin cu thé, chinh x4c tén, dia chi, mé s thué don vi/cong ty/co quan ngudi ndp tién
C6t 5: Ghi rd Ho va tén ngudi ndp tién

Cbt 6: Ghi rd Tén Lop/khoa yéu cau xuit héa don

C6t 7: Ghi r3 Hinh thirc d thanh toan Chuyén khoan, Tién miit

Cot 8: Ghi S6 tién d4 nop

Cot 9: Ghi d6i véi dbi twong can xudt Héa don dién tir

Déi véi nhitng don vi a% cho nhiéu nguoi dé nghj cé bing ké mna& sdch ho tén ..&E theo.

Lwu y: Hoc vién/Don vi yéu nnz xudt héa don tw chiu trdch nhigm vé théng tin dd cung cdp trong bang ké khai nay. Hoc vién Tu Eﬁc chi xudt héa don theo

nhitng thong tin m:ﬁ.n cung cdp mot lan duy nhdt. Truwong hop théng tin cung cdp khéng chinh xdc, khong ddy di, khéng ding thir tw déau muc trong bang ké, Hoc
vién sé ?o:h xudt lai héa don dwéi bét kp hinh thirc nao.

Nguwoi/Pon vi yéu ciu
(Ky, ghi rd ho tén)



